CONTRACT OF PROBATIONARY EMPLOYMENT

This Agreement entered into this xth day of Month, 2002, at, Makati City, Philippines, by and between:

Name of Company, a company duly organized and registered under the laws of the Philippines, with principal office address at address of company, herein represented by its Rank, ATTORNEY-IN-FACT, herein referred to as the “EMPLOYER”

- and -

Name of Employee, of legal age, with address at address of employee, hereinafter referred to as the “EMPLOYEE”.

WITNESSETH THAT:

1. 
WHEREAS, the EMPLOYER is a corporation engaged in type of business;

2.  
WHEREAS, the EMPLOYEE has qualified in the pre-employment requirements conducted by the EMPLOYER;

3.  
WHEREAS, the EMPLOYER is interested in engaging the services of the EMPLOYEE as DESIGNATION OF EMPLOYEE;
NOW, THEREFORE, for and in consideration of the foregoing premises, the parties hereby agree as follows:

1. 
PROBATIONARY EMPLOYMENT
Subject to the results of pre-hiring medical examination, the EMPLOYER agrees to employ EMPLOYEE and EMPLOYEE agrees to remain in the employ of EMPLOYER on probation under the terms and conditions hereinafter set forth.

2. 
JOB TITLE AND DESCRIPTION

The EMPLOYEE’s probationary employment is as DESIGNATION.  A more specific description of the EMPLOYEE’s duties, responsibilities and work hours is outlined in Annex “A” and made an integral part of this contract.

3. 
PERIOD OF PROBATIONARY EMPLOYMENT

The EMPLOYEE is employed on probationary status for a period of 6 months or 180 calendar days beginning on January 1, 1950 and ending on January 1, 1950.  Prior to the expiration of the EMPLOYEE’s probationary employment, he/she shall be notified in writing if he/she qualified as a regular employee.

This employment is subject to the standards for regularization, which EMPLOYEE hereby acknowledges to have received and is aware of.  These standards are outlined in Annex “B” which is made an integral part of this Contract.

4. 
PROBATIONARY EVALUATION

The EMPLOYER will evaluate employee’s performance during the probationary period.  The EMPLOYEE’s immediate superior shall make evaluation or such other representative appointed by the EMPLOYER.  The evaluation of the EMPLOYEE shall be made in writing.  The EMPLOYEE agrees that it is the prerogative of the EMPLOYER to evaluate his/her performance and decide whether he/she is qualified to be a regular employee.  If the EMPLOYEE fails to meet the standards for regularization set forth by the EMPLOYER, the EMPLOYER may terminate this Contract in accordance with the procedure prescribed by law or any applicable rules and regulations.

5. 
COMPENSATION 

The EMPLOYEE will be paid a basic salary of PhP 999,999,999.00 per month, Philippine Currency payable in two installments, once on the 15th and another at end of the month.  The EMPLOYEE’s salary will be paid either through ATM,  in cash, by a bank check, or by a bank or postal transfer, from which shall be deducted, where applicable, the EMPLOYEE’s social security contribution, withholding taxes and other government mandated deductions.  Such rate does not include payment for OT during regular, rest day or holidays, which shall be paid separately as incurred.
It is hereby further agreed, and the EMPLOYEE hereby acknowledges, that during the period of his probationary employment, he shall not be entitled to the compensation and benefits extended by the EMPLOYER to its regular employees EXCEPT those herein aforestated and such benefits granted by law.
Notwithstanding incidents when the EMPLOYER granted benefits, bonuses or allowance other than those defined in this contract, such incidents are not to be considered as an established practice or precedent and shall not form part of the benefits, bonuses and allowances due and demandable under this Contract of Employment.

6. 
WORK HOURS  

The EMPLOYEE shall work for a period of eight (8) hours per day from Monday to Saturday.  In case of unusual volume of work, the EMPLOYER may require the EMPLOYEE to work on Sundays.  Any work rendered in excess of eight (8) hours per day shall be subject to payment of applicable overtime rate.  Management prescribes the work schedule, and it reserves the right to change the schedule as it may deem necessary to meet operational requirements.

7.
ASSIGNMENT OF TASKS

On signing this Contract, the EMPLOYEE recognizes EMPLOYER’s right and prerogative, to assign and re-assign him/her to perform such other tasks within EMPLOYER’s organization,  in any branch or unit, as may be deemed  necessary or in the interest of the service.

8. MEDICAL/DRUG TESTS

By signing this contract, the EMPLOYEE consents and agrees to, upon request from the EMPLOYER, undergo at a government accredited institute to be nominated by the EMPLOYER, a medical/drug tests at the expense of the EMPLOYEE.  This is to be carried out for the purposes of determining the EMPLOYEE’s physical and mental fitness to perform the functions of his job.

9. COMPANY RULES AND REGULATIONS

All existing as well as future rules and regulations issued by the EMPLOYER are hereby deemed incorporated with this Contract.  The EMPLOYEE recognizes that by signing this Contract, he/she shall be bound by all such rules and regulations, which the EMPLOYER may issue from, time to time.

On signing this Contract, the EMPLOYEE acknowledges his/her duty and responsibility to be aware of the EMPLOYER’s rules and regulations regarding his/her employment and to fully comply with these in good faith.

10. DISCIPLINARY MEASURES

On signing this Contract, the EMPLOYEE hereby recognizes the EMPLOYER’s right to impose disciplinary measures or sanctions, which may include, but are not limited to, termination of employment, suspensions, fines, salary deductions, withdrawal of benefits, loss of privileges, for any and all infraction, act or omission, irrespective of whether such infraction, act or omission constitutes a ground for termination.

11. TERMINATION OF EMPLOYMENT

Aside from the just and authorized causes for the termination of employment enumerated in Arts. 282 to 284 of the Labor Code, the following acts and/or omissions of the EMPLOYEE shall, without limitation, similarly constitute just and authorized grounds for the termination of employment by the EMPLOYER and/or grounds for the EMPLOYER to impose disciplinary measures on the EMPLOYEE:

a. 
Intentional or unintentional violation of the EMPLOYER’s policies, rules, and regulations as embodied in the Code of Discipline;

b. 
Commission of an act which effects a loss of confidence on the part of the EMPLOYER with regard to the EMPLOYEE’s ability to satisfactorily perform the duties and requirements of his/her employment

c. 
In the event of the EMPLOYEE being incapacitated by ill health, accident or physical or mental incapacity from fully performing his/her duties with the EMPLOYER for an aggregate period of ninety (90) days in any one calendar year, such incapacity being duly certified as such by the EMPLOYER’s appointed doctor; 

d. 
Failure of the EMPLOYEE to pass two (2) consecutive evaluations of his/her work performance; and

e. 
Failure of the EMPLOYEE to successfully pass the EMPLOYER’s standards for regularization specified under Annex “B” hereof and under other rules, regulations, and policies of the EMPLOYER; and

f. 
Other similar acts, omissions, and/or event.

The Contract of employment may be terminated by the EMPLOYER for any of the foregoing grounds and by observing the due process requirements of the law.  In the event that the EMPLOYEE wishes to terminate this Contract of Employment for any reason, he/she must give thirty (30) days written notice to EMPLOYER prior to the effective date of termination.  Upon termination of this employment, the EMPLOYEE shall promptly account for, return, and deliver to the EMPLOYER at the EMPLOYER’s main office,  his/her I.D. Cards, Code of Discipline manual, Employee Handbook and all the EMPLOYER’s property, which may have been assigned or entrusted to his/her care or custody. 

12. FINAL PAY

It is also hereby agreed that in case of termination of the EMPLOYEE’s employment for whatever causes, the EMPLOYER shall have the right, and the EMPLOYEE hereby authorize the EMPLOYER, to withhold the EMPLOYEE’s last salary or any other benefits accrued in the EMPLOYEE’s favor, pending liquidation of whatever obligations which the EMPLOYEE nay have with the EMPLOYER without prejudice to the right of the EMPLOYER to demand, collect, and recover from the EMPLOYEE any balance remaining thereafter.

13. CONFIDENTIALITY

It is the EMPLOYEE’s responsibility to ensure that no information gained by virtue of employment with the EMPLOYER or by virtue of his/her assignment to the EMPLOYER’s clients is disclosed to outsiders unless the disclosure is for necessary business purposes and pursuant to properly approved and written agreements.  Confidential information is any information belonging to EMPLOYER or its clients that could be used by people outside the company to the detriment of the EMPLOYER or its clients.  The EMPLOYEE should take appropriate steps in handling all EMPLOYER business information in order to minimize the possibility of unauthorized disclosure.

14. SEPARABILITY CLAUSE
If any provisions of this document shall be construed to be illegal or invalid, they shall not affect the legality, validity, and enforceability of the other provisions of this document; the illegal or invalid provision shall be deleted from this document and no longer incorporated herein but all other provisions of this document shall continue.
15. ENTIRE AGREEMENT

This Contract represents the entire agreement between the EMPLOYER and the EMPLOYEE and supersedes all previous oral and written communications, representations or agreements between the parties.

Miscellaneous Sections
IN WITNESS WHEREOF, the parties have executed this document as of the date and place first mentioned.

COMPANY NAME
By:

ATTORNEY-IN-FACT
NAME OF EMPLOYEE
Rank
Rank
SIGNED IN THE PRESENCE OF:

NAME OF FIRST WITNESS
NAME OF SECOND WITNESS
ACKNOWLEDGMENT

REPUBLIC OF THE PHILIPPINES
)

CITY/PROVINCE OF X
)  SS.

Municipality of x
)

BEFORE ME, a Notary Public for and in the Province/City of Name Of City/Province, this xth day of Month, 9999, personally came and appeared the following persons with their corresponding Community Tax Certificates:  

	NAMES
	COMM. TAX. CERT. NO.
	DATE/PLACE ISSUED

	Employer
	     
	     

	Nestor M. Lim
	     
	     

	Attorney-in-Fact
	     
	     

	     
	     
	     

	     
	     
	     


known to me and to me known to be the same persons who executed the foregoing instrument and acknowledged before me that the same is their free and voluntary act and deed, and that of the corporation they represent.

WITNESS MY HAND AND NOTARIAL SEAL

Notary Public
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__________
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__________
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__________
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__________

